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CHAPTER 1 
MAXI CRAS Means Business! 

If you're like most people, taxes are laking a bigger bite of your budget 
every year. And it reully hurts to know that you could reduce that tax bito if you 
just kept better records. We can help. MAXI Check Register Accounting System 
dolivers the information you noed in, the format required for income tux 
prepurution. and it can put a muzzle on a lot of other budget-biters too. 

!v1AXI CHAS is a computerized check writing und recording system for 
small business or personal use. It can print checks singly or on continuous 
forms. Print u month's chocks in minutes, or write checks by hand, und enter 
them into the rcgi:;ter at your convenience. Need to know your balance? MAXI 
CRAS givm; it to you in seconds. Reconciling your bank statement is so easy. it's 
almost enjoyable! And !vIAXI CRAS never places a limit on your financial 
activity like some systems do. Write us many checks per month us you need; 
MAXI CRAS has no limitations in this regard! 

But MAXI CRAS does much more than balance n checking account. It's an 
indispensible tool for managing money most effectively. You create up to 223 
income and expense accounts in the system. Income accounts are for 
transactions that pul money in the account, und expense accounts are for 
transactions tlwt take it out. \Vhen you record a check or deposit, you m,sign it 
lo one or uvtm several accounts. A single trnnsactiun entry is all you need lo 

print a \.vide vdrir:ty of statements. Al any time, you can print a detailed 
statement th,d shows all activity in one or more of your uccounts uver u 
specified pt:riud of time. You ahva ys knmv exactly vdwre your muney is r.uming 
from. and nwre importantly. whure it's going. 

Thern·s nHJl't:! Yuu can print complete check registers, income nnd expnnse 
sub-total~. and an HCcounl distribution statement that tells hov,,, tiach 
transacllllll 1sas di~lribuled over each and ~Vt!ry uccuunt. Accountants lmt: this 
feature: yuu will tuu! 

vVht!!I vuu·n: H;ddy fur it. i\IAXI CHAS c,rn create a data file rnddablo by 
VISlCALC: tin! m,iliagernent planning and forecasting program sold by l<adio 
Shack. 

Don't KnO\•\' Anything A Lout Computers? 

Even \vith all this versatility. !\1:\XI CH.AS is so easy tu use that we 
recommend it as an idnal first program fur new computer owners. It's curdully 
designed to help you avoid errors in data dlllry, unJ su reliable you might never 
learn the meaning uf tlw word "bug." 

Lile the otlwr programs in Advenluru International's "t.1AXI" series. 
~1AXI CHAS is dusigrwd to be one of the mu:-;t useful programs in your soft\vare 
library. Biicause of its menu-driven format an<l thorough on-scrmm 
documnntu ti 011, you ·11 find you can run the prngram without constant refornnce 
to this manual. Nevertlwless. to gut the most out of ~lAXI CRAS you should read 
this instruction rnanunl carnf ully before starling. 

i i 

... 



CHAPTER 2 
Getting Started 

SYSTEtv1 REQUIRE1v1ENTS 
This package is designed for use on a TRS-80 Model I or Model Ill. A 

separate Model II version is also available. 

TRS-80 MODEL I 
You'll need 48K of RAM, two single or double density disk drives, and a 

printor. MAXI CRAS will also run if your Model I has the following additions or 
modifica lions: 

1) Radio Shack RS-232C serial interface board. 
2) Smull Systems Hardware TRS232 interface. 
3} Lower case modifies tion ( ei thor Radio Shack or Electric Pencil 

versions). 
4} Percom Doubler or equivalent. 
5) 80-column printer. 

TRS-80 MODEL III 
If you are using a Mod III TRS-80, you '11 nt:ied 48K of RAM, two double 

density disk drives, and an 80-colwnn printer. 

SOFTWARE CONFIGURATION 
For your convenience, MAXI CRAS comes supplied ,with its own operating 

system, TDOS, a subset of DOSPLUS 3.3. The Model III version of MAXI CRAS is 
supplied on one diskette, marked ".MODEL 3," which contains ALL programs 
you need to use the MAXI CRAS system, including doublEHiensity TDOS. The 
Model I version is equipped with single-0ensity TDOS, and is supplied on eilher 
one or two diskettes. depending on the type of diskettes used in production. 

fl8UTO 1 
A .. Hippy·· Uu,l 

2 timint1 holes 

., Smull wr1tu-prolucl 
lnb or opuqwi .lubol 

?_ 1 

MODEL I ONLY 
If there is only one Model I 

diskette in your MAXI CRAS package, 
the program is contained on both sides 
of the diskette. This type of diskette is 
called a .. flippy." You can access 
either side of the diskette by merely 
flipping it over. (See Figure 1.) If your 
disk drives spin without seeming to 
find anything. you may have to install 
a "bandaid" over one of the two small 
timing holes near the large center 
hole. (See Figure 2.) 

Your .Model I version of }vlAXI 
CRAS may, instead, be suppliod on 
two diskettes. marked ''Program A" 
and ''Program B." The "A" diskette is 
usually, but not always. used in drive 
0, and the "B'' diskette in drive 1. 
When asked to switch disks. follow 
the instructions on the video display 
carefully. 
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'..::] Put .i ~-. rik-prult:cl talJ U\l]r till; \nilu-prult:cl 11ulcli [llw srn,dl 
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":--.lOOEL J" [;\1ud III ustirs) or the dislette milrkt.:d "Prn,1.:r;im .,-\" [:dud I 
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:i} iluld dmvn uaB:J und press the Ul'dllgt~ rest:t,buttun al the uppt!!' right
hand side of the keybourJ ureu 011 the I\.10DEL 111. or the ln1lto11 ,it thu 
I'l!dI' left on the back of the keylJudrd on the !\10DEL I. 

4) Keep rmID pressed until you ~ue: 

DOSPLUS Ready 

on tho video screen. This meuns that you have bypnssud tho autunw tic 
program exu:uliun cummunds and have gdined w:::cess to the DOS. 

5) Put II bJunl. di?k.uttu in Urivo 1. 

6) Type l;II,;t![J and press IWB;i. 
7] Type in lhe answers to the following question::;: 

SOURCE DRIVE NUMUEH? 

Type ljJ (zero) and press l]ITIJ. 

DESTINATION DRIVE NU:t\-1BER ? 

Type D and prus~ IWBJ 
BACKUP DATE (Ml\1/DD/YY) ? 

Type today's date in t.Hv!JDD/YY format am.i press O::Ilfl For 
example. July 21, 1982 w-ould bu typed as m:mf:ll. 



B) If yuu ,dlempt lu buckup onto u diskette which has alreudy boun usud, 
the computer wi!l give you the following messago: 

DISKETTE CONT AlNS DAT A, USE OR NOT? 

If you want to use it, type D and press lj:)ltl. If nol, take the diskette 
out of the drive and start over using another diskette. 

9) \\'hen the backup is complete, 

INSERT SYSTEM DISK 

will appear on the video screen. Remove the Adventure Interm1tional 
diskette from drive 0, and store it in a safe place. 

Model I users should repeat steps one through eight abovo with 
the "Program B'' diskette (or the other side of the "flippy"). Do not use 
a £lippy diskette for your backup. Use separate diskettes for your 
backups of programs "A" and "B"! 

If you wish to label a diskette, write the label BEFORE you apply it. 
Never write directly on a diskette-the pressure of the pen can destroy 
it. 

FORlv1ATTING THE DAT A DISKETTE 

Before a data diskette can be used, it must be formatted. You may 
format several data diskettes at one time if you wish, but this is not really 
nece::rnary; one dbkette will hold .several months of transactions for the 
average user. 

(NOTE: Model I users must place diskette "B'' in drive 0 to formut 
another diskette, since diskette "A" does not contain a format program.) 

Follow instructions 1-4 listed above unde\ "Making Backups" whlch 
describe how to bypass the automatic program execution commands. Then: 

5} Install the blank diskette in drive 1. 

6) Type U•)il!.[)1. press IJ:ijtl. and answer the following questions: 

WHICH DRIVE IS TO BE USED? 

Type U and press IWUil-
DISKETTE NAME? 

Type any eight-letter name und press •WB;J. 
FOR1v1AT DA TE? 

Type today's date in "M1v1/DD/YY" form and press !WOiJ
MASTER PASS WORD? 

Type any eight-letter word and press IWU:J. Don't forget the word you 
use! \Vnte it down in a safe place. 

NUt-.fBER OF TRACKS (35-80)? 

Typ1.~ the number of tracks your disk drives are configured to support 
and press UaB;1. Most Model III drives are 40 track, and most J\1odei I 
drivrn, are '.35. For more information, consult your disk drive instruction 
manual. 
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CHAPTER 3 
Running iMAXI CRAS 

SYSTEM INITIALIZATION 
Turn on the computer. but CAUTION! Never turn a TRS-SO on or off with 

diskettes in the drives! If the drive's head is in contact with a diskette. tho 
transient created by operating the power switch will erase that portion of ihe 
disk. Always insert diskettes after power up and before power down. 

MAXI CRAS • lmlializin_!!_!~1m1mtllor11 

Kay Duliouncu Fuctor "' I 

NuU Ch11ruc:lor11 '" 1 

RS-232-C Oµtiou " No 

TRS-232-C 0111iou "" Nu 

111 thi11 corrncl [YiNJ? • 

r'i11urt1 3 
lnithdir.inir Puramoturs for tho Modul I 

MAXICHAS · lml111IILI08 Parumelers 

Null Churucltm, =- l 

RS.232-C Ophon " No 

TRS-2:IH~ Opllon ::: No 

Ii. th1:. correct (YIN)? • 

Fi8ure .; 
lmliuliz.ing P11rt1mtilurs fur thu Mudul 111 

BOTH MODELS I AND III 

MODEL I ONLY 

Install a backup copy of tho 
MAXI CRAS program diskette 
( diskette .. A .. ) in dri vo O and the blank 
formatted data diskette in drive 1. 
Neither diskette should have a write
protect tab in place. Press the reset 
button found at the rear left-hand side 
of the keyboard and MAXI CRAS will 
automatically begin running. After 
several seconds, your screen should 
look like Figure 3. 

MODEL III ONLY 

Install a back~p copy of the 
MODEL 3 MAXI CRAS program 
diskette in drive O and the blank 
formatted data diskette in drive 1. 
Neither diskette should havo a write
protect tab in place. Pross the orange 
button fqund near the upper right 
hand l:iide of the keyboard. MAXI 
CRAS will au tom a ti call y begin 
running. After a few seconds, your 
screen should look like Figure 4. 

If all the statements on the screen are correct, press I HU ti to proceed. If 
you wish to change an item, type m and press UUU;J. You will bo prompted for 
answers to the following questions: 

Key Debounce Factor (1-5)?. [Model I only) 

Some Model I computers print multiple characters when a key is pressod, a 
fault known as key bounce. One wuy to defeut keybounce is to have the computer 
pause between scans of the keyboard. If you have very bad keybounce, type 
oilher ll or 1J in answer to lhis question. If you have no problems you can loavo 
the Debounce factor ut 1 by pressing RWOJ. 

Null Characters [ 1-255 )? ... 

Some printers require nulls, sent after euch carriage return to give tho 
print head time lo gel lo the beginning of the next line. Consult the instruction 
manuul fur your printer to see if it needs them. EI1ter a number from 1 to 255 for 
the number of null characters required. If nulls aren't required, press IWU;I 
and go on to tlw next question. 

~ 1 
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If ', uu L..i, t! 11 :·,cr1,d prinlt!r', l y1ie l] and pn':-,s IJJ]Tl t :uns ult lht! 

im,tnwlitJ!l ll1dllU,d lur \'Ulll' prinlt?f. If \'ill! !id VU d jl<tL1Ld J)l"lllkl', pn::-is rrrrn 
and µu on tu 1hr: 11c.\l qllt!sliun. 

THS-2J:!C Oµtiuli tY,N}?. 

If \uu ,ll't! usi11,1.: tl1t! Small Systems l l,1rdw.1n! THS-'.2J'..!l'. i11t1irL1,:Li. I\ IH! I] 
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EN'l'EH TODA Y'S LJ:\TE [.\1:\1/DlJYY) 
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ruquesl:-. tur the curr1:11t datt.! may tw aib\H:!'1!d by simply Jfft:ssi11t; 15:jHJ. This 
applies Lu buth mouth .,rnd day rcqum;ts. 

\Vlwn tlw sy~tem iuili,ilization pt1r,rnwturs hiiVt! ln:ti:i sut ,111d lilt: d,ite 
entured, the µrugr"rn·s m.tin menu \.vill ;1pptiur ,11Hi yuu am rt:,id\· tu lwgin using 
!\ 1AXI CH:\S. 



CHAPTER 4 
Setting Up Your Accounts 

* * * !v1AXI CHECK REGISTER ACCOUNTING SYSTEM MENU * * * 
Code Function 

1 Input Transactions 
2 Print The Check Register Statement 
3 Print Checks 
4 Print Selected Account Statements 
5 Checkbook Reconciliation 
6 Print The Account Distribution Statement 
7 File Maintenance 
8 Utility Programs 
9 End Operations 

Figure 5 
Main Menu 

Your video screen should :now look like Figure 5 above. Thls screen is 
called the Main :Menu, and you ~elect from it the tasks you wish MAXI CRAS to 
perform. To select an option, type in its number and press JJ:i(Jil. Some of the 
options on the Main Menu, sudh as #8, "Utility Programs" will display other 
menus from which you make further choices. Whenever a task is completely 
finished you will be returned lo

1 

tho Main :t-.1enu, or given the option to do so. 

INITIALIZE NEW DAT A DISKETTE 

Tho first option you should select from the Main Menu is Option #8, "Utility 
Programs." From the utility menu you should select #1, .. Initialize DATA Disk 
for New Year." ' 

You will be asked several questions, some of which are necessary to 
initialize the system. and others which are designed to protect your data from 
accidental erasure. When answering a question. corrections can be made by 
backspacing with the loft arrow key, and retyping the incorrect portion of the 
entry .. Most yes and no questions can be answered by typing Dor £1. Model I 
users will be asked to insert the "Program B" dislrntte in drive 1 from time to 
lime. Follow the instructions which uppear on your video display very carefully. 

The questions are: 

DO YOU ALREADY HA VE TRANSACTIONS ON FILE? ... 

If this is the first time you have used the disk, type EI:J and press JGiU;J. 
DO YOU WISH TO BYPASS INITIALIZATION PROCEDURES? ... 

Type w i:md press ua O;I. 
' ' 

HA VE YOU FILED THE NAME OF YOUR 
MAXI CHECK REGISTER ACCOUNTING SYSTEM? ... 

Type w and press u;Utl. 
NAME OF YOUR CHECKING ACCOUNT? ................. . 

Type either your name und/or that of your spouse, or your company name. 
Press li:i(tl when done. 

4.1 



l\l'.\lHEl< UJ,' YOUH CHECKlNC 1\U:OL;'.':T? ..... 

E11tt:r tliL: nundJl)l' uf yuur clieckin8 account. !Ilse rt hypl1t:11:-. \\ ill)l't: :-.pd( 1::-; 

appuar in tht: .11:( uunt numbL!l'. Fur t:x,1mpl1:, ill'('ull!lt m:nd,,:1· ill! ti7.i-l I ~:n 
~;huuld lit t'lll1•J"t (1 d:-> (iIUfUTit:ftD. Clll:,:k rl)l' dl't"lll'.!l \, .rnd pr1·~,:-, u::u:a 

:s-::\\1E UF \'Ulll{ BJ\NK? ........... . 

L11tcr tl.,· I1<iI111· lii y1,ur hdllk ,1rnl pFr:ss (IJITJ. 

l ·: :-\ l l: H T 11 E ,'\ lJ \ 1 H L H ( ff Tl l L 

l \ 111: -t .ii.11,L,:;· i: .1111 l I,, 1 ~ ('.,t11 li ;is l !"11r ],i!11,,11, ,,: l l l,,i· ~<,,~, :1il"·:; .it.d 

1,r1'>>11;1Tfl l! \11u d1,.1 ! , iil:.:r .i 11u11ill1'l', :h,· r11t1111ii tif J.i111;.1:·-, ,-.d: i,,: .i· 1_,~111:ti 

t), t it~ f tt t d l. \ 1 ~ \ .'< 1 ( : 1-( .-\ \__; i' t : r rt ii t ~) u :--, l ~ u f d 1 i ~ ,i ·, 1 l \ t • d r l l L : t t H ~ :...! 111 ~; · .. -. i I ! 1 , 1 1: \ ; : j Ii!~ l ! ; . 

Tlu:, ',\ill lH: tl,1: lii·:-.t Jlltlldll rur \\hil'ii \llll \\dl l'.[lll'l' ll'dll'. .. 1tll1Jlh It \'.titdd 

lH: ddlt·1"1'i;l lnilli tli,: Lqi1111ill,L! lllUlltli uf tli,: !i:,(·;il \l'dl' ii, tlir t'..\.illlplt, \lllJl' 

li'.;t,d \t:,i1· lw,,il1·' i11 )<111u;ir), lnit yuu sL1rl LJ~,ill~ \l:\\'..l UL\~ ii, ]t1h. ·: ,;o1: .1 

llU:Jd )t ! r lr1 ,(]! 1 I l) 1 ~' 'illd ;)rt :~;s u:m. 
E:-\ n:H TIIE \' L:\l{? ... 

l H h \ .\ 1.-\,'\ Y :\CCOL :\TS DO YUL: '.'J !-:ED? 

Yuu 11!<1', u:-it: up l,) :2:2:l d(<:uunts. di\idt·d .ill\ \\,1~ \1it1 liL1: L,:l'.\t!t~l1 i11t.um1: 

iiJH.! t..:Xpc11s1: dt:1:uunls. Yuu dun't have llJ use dll :2:2:1 t1ccuunt:-.-Lut lL1:·:,'r1: 

there if yuu 111:ed thclll. 1f yuu dun· l hlltJ\\ \drn l ,1c:cuu11ls yuu llL'.l:d fur yuu r 
fi1lllpy or lJUsiJJL;:-.::-,. umsult t111 t1ccuu11tu11t. 

One \\ii) to :-;l!t up yuur ,iccuunts is l,l t,1Lc last yt:,tt·':-; ('<1Iwellt:d dw1:k:-. .111d 

sort them i11tu c:<1tt))..;uri1:::,. YcJu flldY ,vi:-,11 lu li.i'-L d :,L!!JdL1lt: c11:cuu11l fur 

subdivis1u1i::; of tlw c,1 ltigurics. l-"ur e:-..;rnqilt:, lll1U c:;: t1:.~ur'r mi,L!hl lJt; ddin1:d .is 

AUTOt\10BlLE. This l ;tlU)-;ury i:uuld IJL! sulidi\ idt~d intu dC:1:uunt:-; fur OIL & C:\S, 
AUTO P1\ Yl'.!ENT, :\UTO lNSUH:\NCE, 1\UTO HEP:\lHS. ,rnd P1\RhlNC. Yuu 
may alsu \.vi~,11 tu d11titip,ilu IH!W t1ccuunb tkit \vun't ht! IWL:dcd u11til Ldt:r in th1! 

ytldr, sud1 d:-. ludils ,.ir Ill!\\ :,uurct!s uf i11ctJillt), by ir1(.ludi11g >ur111: u11ri,ll11t:d 

accuunls. 

First yuu will lit; ;iskt:d flJr tlit.J lltll1iln:r uf i:wunw ,1c1:uu11h rt'.quir,:d. T 1 J11: .i 

JlUJllber f rum I lu 22:l di HI prt:SS rrj]JJ. 
Next \LJu'll bu dSl-..t!d lur tlw numbl.)r uf t!Xp1.insc d1:1:uu11h rt:qllirt·,!. 'l\;n: tl11• 

llUI!lbor dild pn:ss u::rnJ. 
E:-..Jh'.ll~,L: dn:uunh will bl: assigned iiumL,:rs fir::,l. ~l.1 rti11:,.! \\ illi 11ur1,!H'.r l. 

lncunw iiC(:nunb art: ;i::,:-;igw;d List. 

t; r, 
'I. 
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NAMING THE ACCOUNTS 

After the account numbers have been entered, you will be asked to supply 
account titles. Several account numbers will be displayed on the screen, each 
followed by n line of blanks. An account number and line with a blinking cursor 
indicates an account that is rec\ldy to be named. Type in the account name. 
When yo1.,t are sure that the adcount name has been typed correctly, press 
U:O!il to go on lo the next account. Again, feel free to leave some accounts 
unnamed if you have allowed space for them. 

As you enter the names of the accounts, make a list of the account numbers 
and the names you have assign~d them. You will need this information in the 
next step, when you file the opening balances for each account. 

FILING OPENING BALANCES 

You will be asked for the opening balance of your checking account. Type 
tho number, check for accuracy, and press UUftf. 

You will then be asked if you wish to set all income and expense account 
balances to zero. If you answer NO, you will be given an opportunity to enter the 
beginning bahmce for each account. If you answer YES. MAXI GRAS will enter , 
an opening balance of $0.00 for each account. 

LIST OF ACCOUNTS 

When the account bulunces huve boon filed, MAXI GRAS will ask if you 
wish to print out the chart of accounts. This is highly recommended, and the 
front of your report binder is a good place lo keep this printout. Note that on the 
printout, the uccount numbers of income accounts are preceded by an asterisk. 

The account numbers and titles may also be viewed on the screen in groups 
uf twenty. 

EDITING ACCOUNT TITLES 

Account balances and transaction information cannot be iiltered. Only 
account titles may bo edited. To edit any account title during initialization 
procedures, type D and press IJ:iO;I. Designate the number of the uccount to be 
edited. Correct the title, press UUU;J and l\1AXI GRAS will automatically store 
the new title. 

If you wish to edit the account titles at some f ulure time, select Option #7, 
"File Maintenance" from the Main Menu, and the Filo Maintenance submenu 
will be presented. From this menu select Option Ii 1, "Account File 
Maintenance ... You will be given an opportunity to display or print out a list of 
account titles. Then you will be asked: 

DO YOU WANT TO EDIT THE ACCOUNTS FILE? ... 

If you answer I] and press •mBiJ. you will be able to edit any of the 
uccount litles just as you did when you first initiali~ed the system. 



CHAPTER 5 
Entering Transactions 

Now that the drudgery of initializing the system and setting up your 
accounts is behind you. you can begin doing what you bought MAXI GRAS for in 
the first place-keeping track of your transactions. A transaction is anythini, 
that will affect the balance of your checking account. Checks you write. 
deposits, automatic withdrawals. and service fees charged to the account by 
your bank are examples of transactions. For MAXI CRAS to be accurate. each 
transaction must be entered into the system. 

Memo transactions can also be recorded, and should be entered in the 
amount of $0.00. These have no effect on the overall Check Register balance 
and ure used to shift money from one account to another. More detail will be 
provided later on the U8? of memo transactions. 

To enter transactions, select Option #1 from the Main Menu. As always, 
there are prompts on the screen and ample precautions are taken to enable you 
to review and verify data before it is stored on the pata diskette. It is important 
to enter the data carefully, because once a transaction has been saved to disk., 
the duta cannot be changed (although memo transactions can be made to 
correct errors.) 

When you select Option #1, MAXI CRAS will ask: 

\NHAT IS THE NUMBER OF THE MONTH? ... 

Type the number of the month for which transact\ons are to be posted, and 
press 1Witl. If the month is the same as the date entered when you began 
running the program, simply press UUUiJ to continue. Let's suppose you type 1 
[January). If you haven't previously entered transactions for the month of 
January, you ·11 be asked: 

IS THIS THE FIRST TRANSACTION 
FOR THE MONTH OF JANUARY (YIN)? 

i 

Type D and press UUitl. If; you haven't already inserted January's data 
diskette into drive #1, MAXI CRAS will ask you to: 

INSERT JANUARY DATA DISK INTO DRIVE #1 
DEPRESS IWftl WHEN READY 

ENTERU TO CREATE A NEW DATA DISK 

Type U, and press JUilJil. In later sessions (after some transactions have 
been entered) answer this question by simply pressing UUOiJ· If for any reason 
the proper data disk is not available, you can return to the Main Menu by 
pressing Ill und then uam,. 

Displayed on the video screen will be the MAXI CRAS transaction entry 
form. At tho top of the form is the transaction serial number. Listed at the 
bottom are four options. You can: 

1} Enter a chock. 
2) Enter a deposit. 
3] Display your checking account balance. 
4) End the session and return to the Main Menu. 



ENTi~HINC ( :J 11·,t :kS 

Tu tm!t;r a dicck. l ype B illld prnss U~tB:J. !\ 1:\Xl t:H.·\S \\ ill a:-,k fllr tlu: d,1 \ 
of tile mu11ll1. Tu t:uter tmL1y·!:i dale, ::;imply pn!sslWBl Otb!nvi:,1: ly\H! lilt' ,l.1\ 

of tliu montl1. Yuu will bti .iskud for lhe p,1','t!t: [who lla: t:la:d, is 111.idu uut tu), .111d 
\Vhat the cllud, i:-i i11 pdy111uut uf (n:asun fur J)<1Yllll!llt). 

Ntixt you'll Ge dsked for the amuunl paid. No cl1t:ck may lJl! madt: uu, fur 
mum than :-ii~J:l~.~':.J~.l.~rn. If '}uu pruss U:ff[J in ru:-;ponsu tu llus qm:sl1td1, ,1 

default valuu uf $().UU \\ill lw t:11krud. Ym,1 \\'di tlHHl lJu t1skt:d: 

UU YOU \V:\i\T :\ U !Et:i-.:. PHJNTEU ON Tll!S Tl{:\t\S,\CTIO:,..;? ... 

Thi:, i::; dJJ- irnp,1rti111l qL1t:stiu11, l>1:causu il pt:rrnits cht:cks 111 lJt: \\l'llll:;i Ii\ 

hand, as well ,ts prinl1:d l1y >.1:\XI CH:\S. H yuu dllSV,t:r NO. yuu'!l Lt: askt·d tu 
typu lhe chuck numbL:r. If YES, this trt111s.ictiun is flag).:l~d. dill! \\ill In; !'t:1· .. llt:d 
later 1.vhen yuu selL!t:l lhti "PHlNT ClIECkS" uptiu11 frum the: :-.!t11u \lt:11u. Siinph 
pressin~ Ulill \vill rc~,ult in d dehtull l't!spu11se of NO. 

1\SSICNlNG Cl IECKS TO r\i\ :\CCOll,\IT 

Onu: thu dal.t h,1s btJt;!l entered fur .i ll'i!llsdcliun. }llU \\ ill b,: .1sknl lu 

assign ii tu dll dCl·rn1nl. Fur t:xampiH, if yuu just wrutt: ii S~5tJ.OU dltTk tu lull} 
Julm':, falupy Jumpt1rs fur n:p.iirs of 1uur Hlllumulii!t:. vuu would ,1ssii-i1, lilt: 

dwck lo llit: :\l;Tu HLP:\lH.S iiCt:UUlll. 

Yuu c.in ,ds(J di:-,lril1ult: ii lriinsuctiun O\t:f mull1plt: .i1·1:uu11b. ~Li!JJHJ~,1· \tHl 

lrnd Jully Julu1 till ')uur ldlik wbilu hLJ h,lli Juur (.di', dlid yuu siuqii\ ddt!v.l tlit: 
$50.0U wurtli uf i,.!ilS tu lb! $250.0U yuu uwt:d him f1Jr the: lit:\\' \\i11d:-,l11dd \-, lpt•r. 

Yuu write ]oliu ii i:lwck fur s:wo.oo, d!ld d1,1rgc: S~5U.UO lu lhu :\t:ro HEl 1,\llh 
accuunl. illld $SO.OU tu lht.: GAS & OlL accuunt. , 

Actually. y(Hl call sprnad a singlD check U\'UI' as 11wny uccuu11h dS )llU lil-.ti. 
i\1AXl CRAS \\'ill keup asl..ing you for 110\\' account numwers until llw full tlllll>Ullt 

of the check hi1s lJt:uu ckirged ufL \\'ht!IlUVt\r yuu \Vish tu cli~1rgt: off the: t·1itir1: 

rmnnining l>.di1l1Ct~ tu d parliculdr account. simpl<y' prt!ss UlIJJ wht~ll ;1skt·,I rur 
the amuunl. 

GETTING FAI\C:Y 

In audition tu a::,signing u check to ..i single accuunl ur as!::iig11ing specific 
dollar amounts of the check Lu several accounts, t,1AX1 CRAS will allow ~uu tu 
pro-rate u trunsdcliou over multiple accounts on a percenluge ur fn..1ctiun;il 
bush,. To do this, type llJ (zeru) ur pn.::;s on:rrJ when asked fur tlw uccuunt 
number. This calls a special suction of the program known as the "µni-J'd L.i 
loop." You will tlwn bu ... n,led lo type in a denominator. Type WJ if you wish tu 
pro-rate the transaction by percentages. Nnxt yuu 1,vili be asked for an an:uuI1t 

number and thu numerator uf the perc1.mt<1gu yuu wish lu charge tu th.it 

account. EXAl\lPLE: 

You hd\.U a check for $100.00 whidli J!iU wish lo distribute uvur tbrcu 

accounts: 50°u lu aet;OU!ll ,no. 25<!u lo <ll~COlllll Hi-i. ,llld '..:5 1'u lu dl'.t'.Ul.llll #lU. 

Typt; ~ for tlw d1:1rnt11illd lur, II]] fn1; tlw fir:;t iiCCOlllll numlicr. ,llld m fur 
the numer,ilor. ~,1AX1 CB:\S will tliun display how much uf thu d11:d, is left tu bl! 
distributed, und usk for ,i1wlher account numbur. Typu W fur tliu accuu1d 

1nunbt:r, iilHJ m for tbu numnrdtor. l\1t\X[ Cl{:\S will il,~,iill dispLiy limv !11\lt:h is 
ldt t L1~ di~;lriliult~d. ,,nd ,1:-ih \Ul1 to cntur .:11(itlu:r d(:C:!IUHI numlH:r. Typt: f!.] fur 
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the account number, and 6J for the numerator. MAXI CRAS will show that 
100% of the amount has been distributed. 

PRO-RA TING BY FRACTIONS 

You may also pro-rate on a fractional basis. If one-third of a transaction is 
to be charged to an account, typa II for the denominator. TypeD when MAXI 
CRAS asks for the numerator. to charge the entire remaining balance to a 
particular account while in the p~o-rata loop, type l,iJ or press •GOJi• in response 
to the request for the numerator1 

NOTE: The fractional amount charged will always be based upon the 
balance remaining to be charged when the pro-rata loop is first entered (by 
typing lfl in answer to the request for an account number}. To exit the pro-rata 
loop and return to the normal mo~e of Account/Amount Entry, type B or press 
•Uilti• when asked for aq account number. 

CASH TRANSACTIONS 

Another type of transaction that can be handled by MAXI CRAS is one 
involving cash. This is a transaction for which a chack has not been written but 
an amount needs to be allocated to an account. You may wish to establish a ,, 
miscellaneous catch-all account for this purpose. When asked for the amount of 
the transaction [before entering the ACCOUNT-AMOUNf loop) enter a zero. 
This ensures that the entry will not affect the check register balance. Enter a 
negative value for the account to be reduced and a positive value for the 
account to be increased. For additional information. refer to the section on 
Memo Transactions. 

NOTES 

When you finish with the Account/Amount allocation procedures, you will 
be asked if you wish to enter a note. If you answer YES, MAXI CRAS will allow 
you to type a brief message to yourself regarding the transaction. The message 
will be stored on disk and can be printed if you need it. One possible use of this 
feature is to flag tax deductable items for future reference. 

Finally. MAXI CRAS will ask you to: 

VERIFY YOUR ENTRIES ON THIS TRANSACTION-CORRECT {YIN)? 

If you type 11 and press •UDJi• the data on that transaction will be saved to 
disk. and you will be allowed to enter a new transaction. If you type anything 
other than Y, MAXI CRAS will erase the transaction and ask you to try again. 

MEMO TRANSACTIONS 

Not to be confused with .. NOTES" above, a memo transaction provides a 
convenient means of moving transactions from one account to another 
WITHOUT AFFECTING THE OVERALL CHECK REGISTER BALANCE. For 
example, you may discover that you charged a transaction to the wrong 
account. Perhaps you decide to open a new account and wish to move 
transactions previously entered into other accounts to the new account. Maybe 
you have earned interest in your savings account, and wish to record it in your 
MAXI CRAS Interest Income account without changing the check register 
balance. Or perhups you want to add beginning balances to selected accounts. 



In t:d('li ui liit;:->l: 1:11:",:~,. yuu c.i111 t:11t,·r thu dutd Ill tlH! l'r.111:;,tcllllll Lnlr, 

mudu. Type l~H~t•JTijTil when asked fur Piiyt:eiPdyur. dIH.i lypt! 0 [zL:ru) .is thu 
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I'C(jlll!SlL:d. 

You must follow curt<1in rules fur ~1emu Enlrius. First, <.1:--il.. yuur:')df: Shuuld 
the lrunsactiun bt: lmkrL:d us a chuck or dt:pusil eutry? lf tl1t: llll:lillJ lrdtb.11:tiuu 

will uffecl <111 e.xpu11:-,u acL:uunt, it should bt) m,llit! a::-; a d1t:ck tintry. If il \\ill 
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Depu:,ib uru entered in ulrno:::d exncth- U:e same rrnmnur as dwd.::-i l'\u:pt. 

of course, yuu are crudiling various uc<l:nunts r,dlwr tlwu dt~biting th,~m. Tu 
enter a depusil. type .IJl and press IWIJ. Yuu will be askud lu lyJn: tlw d<1') of 
the month. Tu t:nter tuday's date. simply pre:.;sfWOl Yuu ""·ill lhu11 lw c1slt:d lur 
the m1mu uf tht.: JK1yor (who wrote you lhe check]. dild \.vbat tltl! d1ud, is in 
puymunt uf. Thu Hmount of the check may bu assig11t:d tu 1.mu dr:c:111mt ur 
distributed uver s,:ver,d, using thu samt: lL:vl1uiques ,1s with Cl IECKS. ,ilidVc. 

CHECKBOOK IJ:\L:\NCE 

To gut dll up-to-tlw-minule checkbuuk lJ,danct:, lypu a and pn!:-,~ tfCTTIJ. 
Ched.1J1.ml.. Bal.111Cl: sliuuld not be confw,t:d \\ ith Option HS un ll1t: \L.tin \h:nu, 
"Clieckbuuk Rt:cunciliatiun·· which recuncilus the .\!.:\XI CR:\S b,.danc1: \\ ilh 
your bank sl.Jtcnu.ml. Checkbook BaL.tnce simply n:porl:-i tliu lJi1L111ce l.it:l\\'Ut:11 

checks writlc11 and funds depusitLic..1 in yuur accuuut. 

END 

The final option on the Tnrnsactiou Entry Furm is E~lJ. Typing I] i.illd 
pres:.;ing IUjfrl will ruturn yuu tu the ~lain i\1unu. 

CHECK "IN PAY OF'' FILES 

MAXI CRAS includes u check "lu Puy Of" file. This file sµecds up 
transaction entries by automatically completing thu "l.N P:\ Y.\1ENT OF" 
question with informution you have stun)d in this file. Every time you enter .i 

trunsuction, IvlAXI CR1\S luuks fur a ]Jt:rfucl makh litdv .. uun the payue dnJ tlw 
first line of an entry in the "In Pay Of" file. Letters aud spaces must match 
perfectly, although letters can lJe uitlwr uppur or lower casu. If a m,dch i:-; 
found, tlw informutiun yuu havd entered in th..il "In P;,y Of" filu is dispb1yt!d u11 

Ille video screen and enh:red into the transaction fili~. "In Pdy Of" informutiu11 
files can be stored fur up tu 40 pay1:lis ur payurs. 



To ndd information lo tho I ·•111 Pay Of" file, seloct Option #7, .. Filo 
~-foinlt.mance" from the MAXI CRf\S Main .t-.1enu. Select Option #3 from U10 Filo 
Mainlemmco r-.-tenu. This will dh,play the "In Pay Of" file Maintenance ?v1enu. 
You can: 

1) Add New Payoe/Payor 
2) Edit Existing Payee/Payor· 
3} Print Payee/Payor 
4} Return to Main '.Menu 

To add now payees or payors select Option #1. You may typo two linos of 
information. The top line should be tho payoo's name, spelled exactly tho same 
way it is when you enter transactions. When you are finished. you will be asked 
if the information is correct. If you type I] you will be returned to the .. In Pay 
Of" File Maintenance Menu. 

Option #2, "Edit Exis~ing Payee/Payor" allows editing of an "In Pay Of" file 
entry. 

Option 113, "Print Payee/Payor" prints a list of all .. In Pay Of" information 
currently in the "In Pay Of" file. 

If you ever wish to enter a transaction with a payeo/payor listed in tho .. In , 
Pay Of" file, but don't want the usuul "In Pay Of" information included. simply 
add a space or un asterisk when entering the payee's name in the transaction, 
and the informu tion will not be addod to tho trunsaction. 

ENDING A SESSION 

If you are completely finished using MAXI CRAS, select Option #9, .. End 
Operations" from the Main Menu. This ensures that all files are closed. It is 
very important that you use this option each time you finish a session. Do not 
terminate a session in any other manner. 
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C11Al'.1"J:~ .. K ti 

When a Data Diskette is Full 
When a Data diskette is full, no further transaction entries can be made 

until a new diskette is prepared to hold additional entries. You must format a 
new Data diskette and, using the DOSPLUS COPY 1 command, transfer the 
ACCENTRY/*"'~. NOTES/**"", und TRANSACf/1<** filtis from tho full Datu 
diskellu lo the new Data diskette."***" represents a file extension that should 
correspond tu thn first three letters of the month to which you wore onloring 
transuclions when the file closed itself. 

For example. if you were entering transactions for the month of September 
when MAXI CH.AS closed out the files. you would transfer the ACCENTRY/SEP. 
NOTES/SEP. and TRANSACI'/SEP film; from the old Dula dh,ketle tu tho new 
Datu diskette. To transfer these files: 

1) Formut a diskette to be used as the new Dula diskette following the 
instructions found on pages 2.3 and 2.4. Place tho old Data diskette in 
drive 1, and the prog:ram diskette in drive 0. (r-.todcl l users should 
place the "B'' progran1 disk in drive 0.) 

2) Using the month from :the example obovc. whun DOS READY uppeurs 
on the video screen, type 

J<•JiiK;X:<•Wi;[tfBI• Press U:tu:1. 
Type the command exactly as shown or the file will not be copied. 
(Replace the SEP extension used in the example with the first three 
letters of the month you wish to transfer.) 

3) You wi11 be asked to change the source and destina lion diskettes 
several times. Follow the instructions on the video screen carefully. 
When the DOS READY prompt appears, type 

\ 

COPYI NOTES/SEP: 1 Press U:iU;I. 
4} \Vhen the DOS READY prompt appears again, type 

l<•JallUJUfJ-ilfBII Press U:iB;J. 
After the three files have been transferred to the new Data diskette, they 

should be deleted from the old diskette with the KILL command. Place the old 
Data diskette in Drive 1. Using the month from the example above, in response 
to DOS READY type 

Kill ACCENTRY /SEP: 1 Press IJ:iUiJ. 
When the DOS READY prompt returns. type 

Kill NOTES/SEP: 1 Press U:Jjtl. 
\Vhen the DOS READY prompt returns, type 

t;U!IUJ:ttX:iffUlD I Press •W B;J. 
Again, replace the SEP extension with the first three letters of the month 

you were uctually working on when the file closed itself. 

When the required COPYing and KILLing have been successfully 
accomplished, return to the Main ?\1enu and select Option #8, "Utility 
Programs." Choose Option #3, ''New DATA disk. file flag reset" from the Utility 
sub-menu, which will allow you to begin entering transactions on the new Data 
diskette. 

6.1 



\\'lieu dll L:1il1r1: \t:<1r·:-, lr,rns,.tL:tiuns h,n;e buun enlert.!d and yuu dl't: rt:t1d') lu 

ue~in H Jlt;\\ fisc.d ', l!dl', :-,duct Opliun HB, "Utility Prugnsms" f rum llhl .\1di11 
r-..lt!nu. Opliu11 H '2, "Trd11::,,f ur D..1 ta For Continuation uf Nt~w Y t:ar" frulll lhl: 
Ut_ility .\hmu will dust: tlw old year's filu::.. :;et the o, .. dancm; for euch accuunl fur 
the IlL!\V yt;dr, alld ,dim\· ')UU tu begin with a ne\.V year's trunsdctiun. Yuu will 
need tu u~u a second bt1d,up of the program diskette lDisketlti ":\" for ~fodel l] 
since the dosed files may nut Le opcn,ed un<l may ouly be used fur printing 
functions . .\lAXl Clt:\S \\'ill nsk yuu to insurl this bad.up in Drive l. Yllu art: 
givun l\\U uppurlunilt(:s lu ch,rngt: yl)Ul' mind and abu!'l the opordliun bdurL' tl11: 
filus dre irrt!\ ut:d l ii\ 1 ·lw,t:d. 
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CHAPTER 7 
Printing Checks 

To print chocks, select Option #3, "PRINT CHECKS" from the Main Menu, 
i\!l uuhilttntllHM (Unprlnltad) check11 will bta ?rant~~: Y!?~ wm ~~ mtl!!Eil 

ARE YOU USING CQNTINUOUS FORM CHECKS (YIN}? 

If you wish to print checks ~ir~gly, type Cl and press U:Htl. If you will be 
,_ using continuous form checks) type IJ and press IJ:Utl. ?v1AXI GRAS is 

configured to print on the NEB$ 9020 style check. See the sample and order 
blank included with this package for more details. 

DO YOU WANT TO PER[FORM THE ALIGNMENT TEST (YIN)? 

If you answer 1J and press IWU;J. MAXI GRAS will perform a test which 
prints an asterisk(*) in the first column of the check stub of a NEBS 9020 
continuous form check to ensure that the form is properly aligned in tho printer 
before printing actual checks. NEBS checks have an alignment bar preprinted 
on the right side of the seventh line of the check stub. When properly positioned 
in the printer, the check stub should be advanced to its ninth lino. Experiment 
with this process using blank puper before using printed checks. 

WHAT IS THE NUMBER OF THE FIRST CHECK TO BE PRINTED? .. 

Type the number of the fir::;t check you wish to print and press U:ijj;I. 
MAXI CRAS will not reprint a check, so if you seloct Option #3 and it 

returns you to the Iv1ain Menu, you have printed all the checks that there are 
transactions for. 

CHECK ADDRESS FILE 

1'1AXI CRAS can store the mailing addresses of up to 40 separate payees, 
and automatically print therp on your checks. This feature behaves in a similiar 
manner to lhe "In Pay Of" file described in Chapter 5. Each address can contain 
up to four lines of text. The first line should be the name of the payee. typed 
exactly as it is when you enter a transaction. Every time MAXI CRAS prints a 
check, it examines the Check Address file. If it finds a perfect match between a 
payee and the first line of an address file it will print the address on the check 
below the payee's name. Letters and spaces must match perfectly, although 
letters can bo either upper or lower case. 

If. for example, you find that you are frequently writing checks to Jolly 
John's Jalopy Jumpers, you can add Jolly's address to the payee address file. The 
next time you print checks. MAXI GRAS will include Jolly's address on the 
check. Drop the check in a NEBS window envelope, and you've saved yourself 
the not.inconsiderable work of addressing an envelope. 

To add names and addresses to the Check Address File, select Option #7 • 
.. File Maintenance" from the MAXI CRAS Main Menu. Select Option 112, 
"Address File Maintenance" from the File Maintenance sub--menu. This will 
display the Address File Maintenance Menu. You can: 

1) Add New Address 
2) Edit Existing Address 
3) Print Address 
4) Return To Main Menu 

7.1 



Tu add Ile\\' .iddn:s:--.t:S, sult:cl Optiun fl 1. Typti up tu fuur Jirw~) uf 
information. Tl1t: lup liw: shuuki be the puyee·s uume, ~ptd!ed exactly Lhu sc1me 
way it is when yuu t:lllur lransa.cliuns. \Vhen you are fini::;heJ, yuu will be m,k.ud 
if the infornrnti11n i!-> cuITl:Ct. If yuu type Y, you \-vill be returned to the Address 
File Muintc11a11t·1'. !\knu. 

Option 11'2, "Edd E\1slin.lj 1\ddn:ss" alluws rnJiting of an addrus~ filt: entry. 

Option ff], "Print :\dJn:s::-" print::, u l~st of all addrn::;st:s curruntly ill 1ht; 
uddruss file. 

\Vlwn printing cliv,k.s, the payee's numl' musl be spelled exactly ;_1s it i::J in 
tlw Clwck Addrt::--s Fil(;, ur the dddress \Viii nut be prinkd. If you t!ver \, i:,h to 
muku out a ch1:d, tu a pdyee listt)d in the Clied, Address File. but don't w..111t tht..: 
uddn:ss priutt:d. simply add a space or all .tslerisl wrwn entering the iJd~t:c·s 
uamu inlu the lr<1IbiiL'tiu11. dlld tliti.addrcs:; \\ ill nut appL:dr un lht~ da:c:k. 
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CHAPTER 8 
Printing Account and Check Register Statements 

Of all the capabilities of Mi\XI CRAS, perhaps the most helpful in the long 
run is its ability to print out a vartety of useful reports and statements. After you 
have entered several trunsactiods, you may want to try printing out each of the 
sldlcmenl!-i to get an idea of what they can do for you. 

' 
THE CHECK REGISTER STATEMENT 

Selecting Option #2 from the tv1ain Menu will present a sub-menu that 
offers u selection of several Check Register Statement printout options. You may 
print: 

1) Chuck Register Statement 
2) Check Register Notes 
3) Income and Expense Subtotals 
4) Check Register Stttlement and Notes 
5) Check Register Statement and Subtotals 
6) Check Register Notes and Subtotals 
7) All of the above. 

Select the report you wish to print, make sure the Dutu diskette is in drive·~ 
# 1. and follow the prompts on the video screen. Options 1-3 are the throe chock 
register statement types available; options 4-7 print various combinations of 
these. ' 

Option# 1, "Check Register Statement .. will print a complete check register 
for any month you select, or all the transactions entered to date for the currtmt 
month. Note that the check register statement is 160 columns wide, but is 
printed on two sheets of paper. When printing is complete, place tho two sheets 
side by side ,rnd read across. 

You can print registers. whenever -you like, but you should always print a 
final register when all transactions for a particular month have cleared the 
bunl. Store each month's printout in your binder. If one of your diskettes 
becomes damaged, you will still have all the data in printed form. Remember. 
paper is cheap! See Appendix A for a sample Check Register Statement 
printout. 

The first and lasl columns of the check register display the MAXI CRAS 
trcmsaction number. The third column of the check register has "C" for its 
heading. An asterisk will appear in this column for each transaction which has 
cleared the barn:. The asterisk is placed in the file whenever the Checkbook 
Reconciliation program is run. In the last column, headed by ''N," un asterisk 
indicates that a note has been entered for this transaction. All other headings 
are self-explanatory. 

Option #2 prints check register notes with their transaction numbers. Refer 
to Appendix B for a sample printout. 

Option #3 prints income and expense subtotals. Headings uro self
explanatory. Refur to Appendix C fur a sample printout. 

SELECTED ACCOUNT STATEMENTS 

By selecting Option 114 from the ~1ain t-.lenu you can look at activity in u 
selected range of accounts over a selected span of time. You can closoly monitor 
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the activity ttwJ status uf 1uur uccuu11t;, ,,ilf1 H frucliuH ui tlw dfurt tl1dl '.-.uuld 
bu ruquired without r.11\XI CRAS. You'll find tho information from these rL!purb 
useful in detecting trends. and they'll become indispcnsible ufter you'vu used 
MAXI CRAS fur sevcrul months. Be prepared to use ~wverul pages durin~ 
printing. dupewiing 011 tlw number of accounts printvd and tlw puriud uf limn 
covered. Yuur acumnta!ll \\ ill love thb 1t1purt! SL.;t1 Appendix 1J fur ;,1 :,dlllple 

printout. 

CHECKBOO.I< Hl~CO~( :ILl:\TlON 

Selecting Optioll #5 from the l\1ain l\1tmu will allovv you tu pusl all 
transactions that han: dt;,Ht.:d the bani. ?\1:\Xl CRAS comes close to making 
chud.bouk.'bunk. statement r1.,;cm1cilia lion an unjoyd ble pus time! 

You \\ ill Ill: d!'.>ked to enter the num Lers of all truasactiuns that ha vu 
c:ltiared thu li,1uk. thu dtJsi11g date of Llw bunk ::;tatumcnt. and thtJ un:uunt 
balance tlw b;i11.b. s,1 ys you shuuld have. You cun enlur the first and las l uf a 
sequcncu of tran:,actiun numbdrs, or individutd uwubcir::; one ut u time . .\1..r\XI 
CR.AS will cumpull: tl1u uulstunding chedJ)Uuk billdnce. tht: current act:ouHt 

buhrnces, and what the clwckbook Lulance should Lc:. A very cumplutu 
rucuncilialiun statument is printed, which illdudes a list uf chucks that huve uul 
cleared and depusits nul cnidited. Not just the check numbur. but alsu the :'.11\Xl 
CRAS Tru.usactiun Numbt:r, Payee/Payor, and amuunt puiJ ur rcceivl1d are 
included in the sliltemunt. Rder tu Appendix E frn~ a sample priutuut. 

' If the Hecuncili,dion S L1 kmen t balulll:u mnlcht~s tLe chud.buuk. t:vun thing 
is fine. If it dut!Sll

0

t, l:llbcr yuu or the bank mt1du a mi::.take. 

ACCOUNT DISTRIBUTION STJ\'J'Eh 1ENT 

Option #G pruvide:; a dl!lailed audit trail of hm\· each trn11sddiu;1 1,vus 
distributud ovt:r uuch and uvery accuunt. :\u:uuntanls luvu this kuture, alld yuu 
will too - especially ut lt1x time! :\ samplu printoul b. ill ,\pµendi.\. F. 

ENDING A SESSION 

When you have completed a sessiu11 using J\1AX1 CRt\S, select Optiun 118, 

"End Opcrutiuns." This ensures that all filvs urc clusud. It is very impurtunt 
tha f you use this option each time you finish a session. Do not terminate a 
sesi;ion in any other manner. 

p ') 



CHAPTER 9 
Protecting Your Investment 

MAXI GRAS is an extremely reliable system. However. even with the best 
uf mJttif'll ti:H< -~•htttili!li tU:2t11donht taU'l haJ)ptm, Qnffo~ ~pm!: mngmJtlc rt old&, 
power failures - these and more can result in irrevocable damage to your 
diskettes. 

We cannot overemphasize the importance of frequently making backup 
copies of both the program diskette(s) and your data diskettes. Store the 
backups in u safe place, separately from the diskettes you U80 every day. If 
some accident occurs, merely get your backup diskettes and take up where you 
left off. 

If, in spite of this advice, you don't make backups and a catastrophe occurs 
which destroys your w:orking diskettes. there is still hope. Get the original 
diskette which you received with MAXI GRAS (and hopefully stored in a very 
safe place!) and make new backups. Then reinitialize the year and the data, 
using data from the printouts in your notebook. Use the closing balances from 
the previous month as opening balances for the current month. and then re
enter the data for the current month from the keyboard. MAXI GRAS will then' 
continue from this point for the rest of the year. Of course, you will not be able 
to print reports for the months that were lost, but you will still bo up to date, 
than.ks to your hardcopy reports. ' 

Remember, the key to a healthy and trusting relationship with your 
microcomputer is to: 

\...- A) Make backups of important diskettes frequently. 

B) Use your printer to produce printouts of nny data that might be lost if 
your diskettes are misplaced or dumQged. 
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CHAPTER 10 
Tran sf er to VISICALC@ 

An uutstanding feature of this program is its interaction with VISICALQ!> 
the electronic spreadsheet program sold by Radio Shuck. Using tho data yr 
entered as transactions. tv1AXI CRAS will set up a preliminary file readable by 
VISICALC: Account names will be placed in ascending order in the first 
column. optming balances for l;nch account in tho second column, and up to 12 
monthly buluncus in the remaining columns. 

To crea le the VISICALC~ lreadable file, select Option #4 from the Utility 
Mouu. The file will appear in your disk directory as MCRAS/VC. On tvfodel 111 
systems the file will be stored ~m the program disk. On tv1odel I system the file 
will be stornd on the "ff' disk. i 

10_ 1 



CHAPTER 11 
Technical Information 

FLO\\! CHAHT 

Figure 7 is u fluw chart \Vhich should prove useful in undurstanding thu 
sequence of evo11ls in l\·1AXI CHAS. 

No 

No 

llli.liul1w 
Pro!-:r11111 

Cnmtu/fa.lil 
Accounl!;, Addrosh. and 

lnpuyof Files 

Tr,rnsdcliun 
Entries 

Print Chccl. 
Rogbter 

Bani 
Rocon<:ilia lion 

i 

es 

Figure 7 
Flow Chart 

USING OTHER OPERATING SYSTEJv1S 

Priut Choch 

Print AccoW1t 
Distribution 

Adju11ting 
Entries 

Print All 
Y eat: End Reports 

Close Y tiar 

New Year Routine 

The DOS this program is supplied with {TDOS) is an excellent system. and 
most users will never need to rWl MAXI GRAS W1der another DOS. If you have a 
special requirement and wish to use another DOS, load MCRASX/OBJ whore 
X = 1 or 3 for Model I or III. Load BASIC with 5 files and memory protected at 
55000. The top 1000 bytes are not used by MAXI GRAS, and can be used to load 
special drivers, filters, etc. 

1 i .1 . 



1'.1UDEL 1 PROCH:\:\! ULSt :HIPTlUN 

Tlw !\1udd l .i\.1:\Xl CHAS System is supp!it:d un two disl..ettus l.dJelt:d "A" 
and "B." Huth disht!ilus nrntuin TDOS, a spr:cial reduced-size version (If the 
fumed DOSPLUS ].:JS Disk Operating System. Tfw "A'' di~kettu contains thu 

most commonly usud :\1:\Xl CHAS progrdlllS as \\.·ull as the four !\laster Data 
film,. It is tlw disk most uftt111 used. The "ff' diskeltt! cuutdins IIH: rerudilldt!l' ur 
the ~1:\Xl CH:\S prngr;tms umi will be ruqucstud a~, llt:l:Lh:d. 

PHOGH:\1\1 [:\J DISh 
Progrum Nume Funn .... t 

LOr\DEH LCdlJ :\ :-;Cll 

;\ 1 CH1\S I L\SlC 

tv11\SI\ lJ:N l 1 ll:\Sll: 

t-..-!CHAS:TE B:\Sll: 

!v1CRAS/C1j B:\SIL 

ACCOUNTS lJ:\T l)d L: 

AlJDHESS!D:\T 1 ).1 t.1 

lNP 1\ YOF!D:\T U.i t .. 1 

BAL,\NCEJ)AT lJd ld 

Tl3t\SlC1C>.11J Object 

BACKUP1Ci\lD Objt!Cl 

PHOGR,\~1 [B} DISK 

Program Name 
MCR1\S/IF 

t,..,iCRAS/:\lJD 

MCRAS/C·\H 
MCRAS/PAD 
f'..1CIV\S/CH 

MCHASiSO,\ 

I\1CHASVC 

MCIV\S/VC 

I3ACKUP;C!\ UJ 
FOR!'.fA'I'/CI\1D 

COPYl/C?--10 

Format 
BASIC 

B:\Sll~ 

B:\SlC 
BASIC 
BASIC 

B:\Slt: 
BASIC 
l);i ta 

Objt.JCt 

Object 

Object 

r,1uut:! 

Function 

Contuius tliu i11ili.il luuder iiistructiuns f,ir 
TDOS. 

Tht: ;-,.l:\Xl CiL\S mdchi1w idugudgll !lllldulu. 
:\hvays n:sidt!!ll i11 nwnwry. 

The 1\1:\Xl CH:\S initi«l dispL1y prl,,..;rdm. 
This must be the first B:\Sll: prui,.:r;i,n t:x
ecuted by the t\11\Xl ClL>\S sy::;km. 

The ~lAXI CH:\S :-.1c1in r.1G11u prugrdnL :\bu 
contain::, ruutinu::-i rnquirud fur truns!ur uf 
dal1.1 fur Nt!W Yeur. 
The tr.iibdCliun entry progrt111l. 

The check. printing prugrdllL 

The account nanll: dut<.1 filu. 
Thu cited, printer 'iiddre:~~; · ,!.dd file. 

Tlie · in l\1 ymenl Ul · cl.ltd lilt:. 

The 0 ilccuunt bi1Lrnce· and ·111askr' dt1 Lt 
filu. 
TDOS 13:\SIC 
Thu TUOS U:\C:KCP ulilll'). 

Function 
The ill;\,· yut1r initi,diz,iliun and det·nunt fi11~ 

mainlti11..111ce program. 

Thu :\DDHESS and INP:\ YUF file m.iin
tenarn::u prngram. 
The checl,._ n.lCJ1wiliatiu11 1iro,..:rdm. 
The audit truil pnigrnm. 
Tlw d1uc~ rtigistt:1. 1wtus,, td rnnu!lilv '.;uh 
tutals iprugr,rn1. 

Ttw s til term.mt uf nccuunls prugr,1111. 

The \'IS[C:\LC trunsfer pruhrdm. 

The \'lSIC:\LC rt!udnble daLt file. 

The ·1 lJOS H.A.CKUP utility. 
Tho TDOS FOHJ\1,\T utility. 

The TDOS singlt..: Jrivu COPY utilitv. 

Figure 8 
Prugrnms ;;1nl lh.:si:riptiuns 
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!'.10DEL 111 PROGRAM DESCRllYflON 
i 

The Model Ill MAXI CRAS system is supplied un Lme diskette, which also 
cunlains TDOS. u reduced version of DOSPLUS 3.3. This diskette contains all 
programs referred lo throughout this manual us being un diskettes" A" and "B" 
uf the r-.todel I version, with the additions shown in Figure 9. 

Progrum Name 

LOADER3/BLD 

MCRAS3/0DJ 

Format 

ASCII 

Object 

Function 
Contains the initiul loader instructions for 
Model III TDOS. 
Tho ~1AXI CRAS machine language module 
for the Model III. Alwuys resident in 
memory. 

Figure 9 
Programs Unique To Model III Version 

TECHNICAL SUPPORT 

\Vhile every effort has been made to test this software pac1'.age for errors 
and incomputibililies. it is conceivuble that we overlooked a potential "bug." 
Please let us know if you find any. Prior to contacting Exador Inc. for assistance, 
reread the documentation carefully to.verify that your problem is indeed caused 
by a software error. 

HOW TO GET HELP 

Few if any problems can be solved over the telephone. Send a detailed 
written explanation of the circumstances that led to the problem and how it can 
be duplicated. Be sure to include copies of all data diskettes used for the· 
application so that we may duplicate the problem on our end. The contents of all 
data diskettes will, of course, remain confidential and will be destroyed if you 
request it. 

When sending diskettes, please include $2.00 for postage, shipping 
material, and handling. 

For your convenience we do take phone calls on weekdays between · 
lhe hours of 3:30 p.m. and 5:00 p.m. Eastern time. The number is (305) 
862-6917. Calls will NOT be accepted at any other time! 
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APPENDIX A 
Sample Check Register Statement Printout 

c ~ 1 1 'O.,: Cn1.?ck ik'-)btc:r for July, 1981 Pagu l 

047-35-575 

; -: ' 
w•~-- •-~-• --•--+ ~ • ~ 

: : 

! : 
.: : 

7: 
ij: 

(): 

l 1 : 
l I. 

l 3 : 
l 4: 
l , .. ; . 
l t> : 

l7. 
l M: 

2: * : 

7 ! • : 

1: * : 
'! .•. 
'): . ; 

1 U: • : 
16: • : 
l 7: • : 
i tl : • : 

2 7: • : 
2 J: • : 
.: '.) : . : 
2 7: •: 
2 7; • : 
.:: ti; • : 

ll : • : 
:.u,: • ; 

:\J1sc,~l la.n,-!ous 
240:Unique Air Services 
.: 41 : Pos un.1 st"' r 
242:80 Microcomput.,r Stnvu.:es 
2 4 .l : l' os t m.:1 s t"' r 

::-liscellan<'!ous 
244:MicroSystems Software 
245:Chrysler Credit. 
246:Adv~nture lnter~dtional 
:;,.7:Postmastt:r 
~48:Blaise S0gbeaya 
2•l'J: 
250: ?ost.naster 

:Miscellaneous 
:Adventure, Misc0llaneous 

252: K roqer 
2'd: BLnse Segbedya 
2 ', l : C d:-i 11 

A.1 

C, S Nationdl Bank 

In Paymt?nt Of 

--.------------------------------
:Computer, Direct Sale, Up,:Jrad~ 
:Air Conditioner Repair 
: Po:; t.1ge 
:SBSG Accounting Packages 
:Postage 
:Hesales & Misc. 

:Auto Loan 
:MMS Instruction Books 
: Po:; tage 
:~~s Hoyalties 5/81, 6/81 
:Diskettes 
:Postage 
:Miscellaneous 
:MMS ~ Miscelldncous 
:In leau of Salary - Dale 
:COMPUSOL 
:Petty Cash - Postage Due 



LAd 1 t , 

,,, .... ,r,! 

.'. l, . /t.; 

4 t .: .. 4 t; 

L,. OU 

luu.ou 

h.':,Q 

:..: u ~J . 7 tJ 

J 7 u . :.: u 
2 ; ~ l 4 

U. Uv 
(; .(H; 

)u~UU 
0J U. vU 

7:~ .. {Jd 

t).;7-J•)-';.7'.; 

r.;u 4. 'JO 
o.uu 
0.00 
0.00 
0.00 

1, 0:,6. 'JO 
U.00 
0.00 
o.ou 
0.00 
o.ou 
0.00 
0.00 

424.17 
6 .l :i. 24 

0. (.)(.J 

0. 00 
0. QC, 

A ,, 

\,... bi S Nil t l U I l ~1 : B .:1: i J\ 

: : . : 
------: :-:----· .. ; 

',u. ':l 7 
ti!,) J • 4 7 
·., ..... 47 
';ll.71 

j 5. :/'J 
.! 4. t,U 

l,OHl. 0,U 
'Hil. ':lU 
1-lo .. h 
(;(,t,. ti'.> 

-1 .. tJ ~ ':> l 
7,:, . <, l 
) j. J 7 

.p 7. ':).j 
1,112.7tJ 
l,u~b. 7u 

:, ~} o. 7 b 
-l ti l • 7 ti 

4 -~: . 7 b 

: ; . : 

: : . : 

l : 

J: 
-l: 

0: 
7: 
8: 
'J: 

10: 
11: 
l'. 
l 3: 
l ~ : 
l 1 : 
1 ti : 

U: 
1 d: 



APPENDIX B 
Sample Check Register Notes Printout 

01117.182 Check Register Notes for July, 1981 Page ) 

E.:xador, Inc. 047-)5-575 C, S National Sank 

Tr~nSdCtlOO No. 2 : 
I l Pai~ in l~au of Salary to Da\~ 

Tr~ns~ction No. ll 
I l Roy,1lt1es pdici in l98l-1982 Piscal Year for worlt in 1980-1981 

rransact ion No. l '> : 
( l Adv~nt.ur~ Roy-s l ty deposited for 6/81 sales 
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APPENDIX C 
Sample Income and 

Expense Account Subtotals Printout 

()-.7 J',-5"/') 

' ----------------- -------- -------------------------- -------------------
---- -- ---·--- --------------.------------------.----------- -----

1 : . ~; • p z..,~> t ~x •;, · 

.:: t·i..".iOd · bt:Ver.t,]· 

j; ·.J! 11 ~~C' !'~•"4t'i 
.; : i' r 1 n t 1 n •l 
1
) : ;J ti 1 i. t it! s 

t.:b,rn,;. Cr.<>r•J :; 
7: t.. .. t)HIJHl t t·~ r L'-1 L4 l ::,,mt:; 1 t 
tl:S(.)ftw-1r,· 
') : F ,H n l t .Jr l'. b I- l X t d r ,: : 

10:'JL'hicl.._.:.. 

11 : Gd,; 0 l I r."' (J l t 
l.:: i'uul 1c .. t ,.:;,;,, 
1 3 : t.,,,q ..! l 
\ 4: ;,L"L'<)vl! t l ny 
ls: TlilH.:~ih.tf1: :~t·I ·..,· i~••.,1 

l r, : M i : • ..., .. t: 1 l , , r i ~ • ,. ·1 .. l , i< t · .. 1 1 : 
l 7 : ~led l '~; ,1 i Bet i c ~ J. t ;-; 
lf:;:S-11.iry - [Jdl(" 
l·l:,;,i1,1ry M,1r, 

1 tJ: i)\lli!..l~• 4 ;') 

.'l :Cvntr,1ct l.,,1,"1 
:.!.'.: !'\O'/d 1 t l~•~;; 

~ J: Lo--in-> 
.,4: I 11t,·1 •:c,t 
.. ~t-1; Mis,.:•.~ 11 df)t:,)ti:.i 

.'t,:Unit,·,1 i·.,r,~ .. 1 ;1,:rv1: 
27;(:'C,Hi{JUt• .. r M .. 11r1lt:r:. .. Hh.'.': 

2tl; 

J(I: 

jL:S,:ott ;.;1.,11,; 1 [n,:. 
32: cr1MPiJS,)L 
J j; :-11 :;;:l.' l l ,11wuu:,i ~•-·t v 1: 
}4: :>11:;cr! l l ,.;!n:uu:, ;,,.,, 1 l: 
3 "> : Dir,,,~ t :; ,d, · ,: 

3tJ:;v,i:;c·,·1 l:1n•·ou:) 
n: 
l!:l: 
l 'J : 

40: 

u.ou 
0.00 
0.00 
0.00 
u.oo 

0.00 
0.00 
0.00 
o.oo 
0.00 

0.00 
o.ou 
D.00 
O.Ou 
O.O;J, : 

o.ou 
o.ou 
0. 00 
U.Ou 
,) • OU 

fl. Ull 
U.00 

ctOU. L)U 

() • IJ 0 
G.UU 

0. 00 
u. Ou 
0.00 
o.oo 
(l. ()() 

l) • l);) 

Cl.OU 
0. I)() 
0, \JO 
0. OU 

o.uo 
u.oo 
(). Ol) 

0. (Ji) 

0. OJ 

C.1 

bO. l 1 \ 50. 13 
0.00 0.00 
0.00 o.oo 
o.ou 0,00 
0.00 0.00 

G.UU 0.00 
0.00 o.ou 
o.ou 0.00 
0.00 0.00 

:.; ',. lS ::J'>.l~ 

0.00 U. Ull 
O.Uu 0.00 
o.uo o.ou 
u. (.Ji,) 0. ULl 
J.00 o.uu 

·,.:;. i1U ,,u. uu 
U.ll0 u.ou 

l t, 7 • JO ' ... I 
l t,, • L)U 

o.ou o.uu 
ll • \Ill u. tlU 

riUO .. Ut, , ~t U • tJd 

.20•). 7 u ~\ u ~, • i'h 
'J. uu '

1•i lJ • dU 

· u. uLl cl. <JO 
):,1 7 ... )U \ ') ; . ·)iJ 

\). diJ u.uJ 
c.ou J.OU 
J. ()(i J • l)J 

J. t)'J 'l. uo 
ii, Ut) U. ;Id 

t Q ' I 
'; 

' 
:,, ; ,, ... ..... ) 

,i. u D d. ,)l) 

v.UU ,) • lhJ 
-lt',7.i)4 - '. ,, 7 , ·, 4 
- .l tl ! • bl - 10 l . til 

;, ~,: ', • 'J 'J ! 
' 

j 'l 'J .. ~, 1
1 

d.!JU J .1JU 
i., • ",l I. 1;{1 

; . \ u ,\. \j\/ 

,}\! , ; ~ l I , j 



·,.._,_ 

APPENDIX D 
Sample Selected Account Statement Printout 

St.1tern.::nt of ;,ccoirnt No. 3 -- Office Supplies 

•or July; l9dl through January, 1982 

t:x.1dor, Inc. QH-35-575 C • S National Bank 

Pag~ l 

------------------~---------------------------------------~-------
1;.;:-;, ::-10:DA: Paye~/P.iyor : In Payment Oi :CHK t: Amount SubtotAl :N 

. .. . . 1 .. : - .• - - ..,_: 
Opt.-ninq OdL:tnce 1 : : 0.00: 

19: 8: l:Kwik. Kopy :otrlicc Station,u: 254: 200.62: · 200.62: 
H: 8:26:CIT!BANK VISA 264: 86.89: 287,51:* 
3): 9: 4:Kwik Kopy :Me.mo pads & enve: 268: 36.71: 324.22: 
19: 9:14:NF.BS :Bank. checks & wi: 273: 60.45: 384.67: 
",O: 9:30:American Stamp & :Rubber stamp 282: 5.73: 390.40: 
'j.?:lu: 3:St.:icey's :Office Supplies: 284: 4.82: 395,22: 
34:10:05:Kwik Kopy :Envelopes 286: 35.36: 430.58: 
70:ll: 6:CI'rlBANK VISA 300: 64.05: 494.63: 
87:12:12:MAKHO :Misc. office sup: 314: 2.50: 497.13: 

118: l:lS:CI'fIBANK :••• 11 •: 24.71: 521.85: 

D.1 



APPENDIX E 
Sample Checkbook Reconciliation Printout 

01/17/82 Checking Account Reconciliation Statement for 12/31/81 Page 1 

l::Xddor.,, I,nc. 047-35-575 C & S National Bank 

1. Rank Statdment Ending Balance ...••.•.. : •...•..•..•.. ...•...•. $ 

Trdnsactions which have not cleared: 

:TXNt:MO:DA: Payee/Payor :CHK t : Amount 

1,540.15 

AII\Ount 
Paid : Received 

' --- - . -- . -- . --- '. ------ --- , -- ----------- .-----.-----------.-----------. 
103:12:30:Overnight Transport 
105: 1: 2:Singer Sewing Center 
106: l: 4: Richard Peraras 

108: 1: 5:Mary Kubler· 
lO'J; l: 5:Rayburn El,~ctronics 
llO: l: 6:Ccish 
11 l : l : I, ; ~ L1 i s •~ S ,:g bed yd 
112: 1: 8:Pcr:;onal Computin9 
ll]: l: 9:budqet Printing 
114: 1: 9:Hdll~~rk 
l l 5 : 1 :15 : £ nc. 
116: l:15:Chrysl,:r Cr .... dit 
117: 1:15:Soutn~rn H~ll 
118: l:l5:ClTl8ANK 
119: l:16:Postmdst._.r 

I 

321 
)22 
323 

)24 
325 
)26 
127 
J28 
329 
) 31 

;YOlO 
:9011 
: <JQ 12 
:9013 
: 132 

19.36: 
79.57: 

150.00: 

25.00: 
1,515.88: 

20.00: 
2,047 .. 26: 

14.97: 
34.13: 
20. 80: 
12.00: 

235.lS: 
19.06: 

866. 36: 
-1.l.%: 

2. Tot-11 uncl,•1\r•!d p,1y:nv1,t;; r,~,:,!iv,~d ............................ $ 

Tot.,1 l ,Jncl~,1 r .. d p.:1ym,:r. t <;. p.J Ld .•••••••••.....•.•••••••••••••••• S 

·4. Ad )U'it•~•l ,~n,~ck. inq /,c,~o .. int Stat--:rn,•nt .......................... S 

5. Ch,·•~i<. f:h•,11-;t,·r B,t1,ui,:,~ •.........••.•........•...... : ......... $ 

E.1 

0.00: 
0.00: 
0. OU: 

0. OU: 
0.00: 
0.00: 
0.00: 
0.00; 
0. 00: 
0.00: 
O.UU: 
0. 00: 
0.00: 
0.00: 
0. OU; 

5,llH.\') 

-5,lOJ.40 

l, '.1">4. '10 



l...JOJ.J..l}JJ.C .l"l..LLUUlll .l.11Sl1'1UU{l0Il ~latement .t'r1ntout 

I..: l l / t.i ..:· l1,"~._·,;-...1nt D1~ti· iL~ t. l'-.;r, ~t,ttt..:11:~_:ilt tur July, l'-J82 

0.:7-1::,-575 C &.S National 8dnk 

~ ,•, : .. ; : 
~ : - ... J. 

_.._ ____ \_ 

i, i. i ;.•_- ~: i•r V .. C, ··:.. 

.. , i: l ~:It, 

n-; ,~::,r /=-~-1 t•'r _ ,_~(-1:.._Z 1: 
'i : ,\ .J \' •::,; .Jr-•' ,! :·, :.i .. _ · :··:, ...1 ~- 4 \.).fi: d l 

! d : i ·, ,,, t .1 .. , :, ! , · 

~ ~ : ll ~ ,A l ,_i ' ' • l t j t,,' l J ._1 

' . . - . 
~: i·,:· :: t ,L i :; • 1 

t .; ; ;<\ i :-: ,_ .. t' : i , l ! , l ~ 

t/: t<' t' 

'.~ : ·,~· '1 I 

,,} 

·-----·---------- __ . _ _, ~-------· ...... ,' -----
. 35. -19'.9s;:oircct"sa1~1> 

36 -s2L:1S:Mis1
cdL:1.tlt!OU::i 

lH 111.00:Sdl•ry - D•lt! 
1 26.76:U.S. fOdtd1~ 

16 482.46:Midccllanuous Hcdal~ 
10:65:U.S. Pdst•gu 

16 -482.46:Miscel~dnuous RcsJlc 
H -117. 54: Mi::iCt!l i'c1ncous Hc:...d,;: 
lb -456.90:Miscell•nuous 
16 
10 

)") 

,. 
~ J 

')' 
- J 

F.1 

100,00:Misccl1Jncous H~tiJlc 
2 3 5 .. 1 5 : V chic l ";; 

79-:Str:Misccl !,1ncqu;; 
l~.~ti:U,S. Po;;~~~~ 

205.76:Roy•ltL..:H 
3 7 l). 00: M.l..:iCc 1 l..,11.:ou., 
::3.14:IJ.S .• l'C.::.tJg~, 

- ':i2. Uu: M 1 l:iCt! l l ,rn~OUt.> 

-llH.~7:Di~~0t ~Jle~ 
- HJ .. 20: Hisdt::l i..1neous 

-50,00:Miscul}Jncous Kcsdlc 
lt; 7. 45: Scott' ;\J,1ms,, l nc. 
- ~~u 4 00: Mi ~Col l·,'u1e0Ll!i i<t•:-n.l le 

-lh2.o~:Dirc~t ~Jles 
- 2 0.; • '.lll : 1-1 L; c..: 1 l ., nt:u u :, 

S6.00:Saliry - DJlc 
SuO.OU:~0ntrJ~t LJL01 

7~.0u:Ll.S. ~u;jtJ~e 



INDEX 

Account/Amount Loop, 5.3 
Account Distribution Statement, 8.2 
Account number, checking, 4.2 
Account Statements, selected, 8.1-8.2 
Account Titles, editing, 4.3 
Accounts 

list of. 4.~ 
numing. • .3 
numberin...: of, 4.2 
opening balances, 4.3 
setting up. 4.2 

Address file, check, 7.1-7.2 
Backups, 2.2-2.3. 6.2. 9.1 
Balance, 5.4 . 
Balance, opening, 4.3 
Band-Aid, 2 .1 
Bank Statement reconciliation, 8.2 
Binder, report, 2.2, 8.1 
Cash transactions, 5.3 
Catastrophe, 9.1 
Check register 

Notes, 5.3. 8.1 
printing, 8.1 
statement, 8.1 

Checkbook balance, 5.1, 5.4 
Checkbook reconciliation. 8.2 
Checks 

address file, 7.1-7.2 
alignment lost, 7.1 
continuous form, 7 .1 
entry of. 5.1, 5.2-5.3 
printing, 7 .1 
single, 7.1 

'cOPY 1 command. use of. 6.1 
Da la diskette 

creating, 5.1 
formatting, 2.3-2.4 
full, 6.1 

Date, setting, 3.2 
Debouncing, keyboard, 3.1 
Deposits, entry of. 5.4 
Diskette 

density, 2.1, 2.2, 2.4 
flippy. 2.1. 2.3 
formatting, 2.3-2.4 
labeling, 2.3 · 
olorage, 2.2, 9.1 
tracks, number of, 2.3 
write-protect tab, 2.2 

DOS, 2.1. 2.2, 11.1 
DOS, other than TDOS, 2.2, 2.4, 11.1 

DOSPLUS 3.3, 2.1. 2.2 
Ending a session, 4.1, 5.5. 8.2 
Expense accounts, 4.2 
File maintenance, 4.1 
Fiscal year, 4.2 
Fiscal year, new, 6.2 
Flow chart, system, 11.1 
"In Pay Of" files, 5.4-5.5 
Income accounts, 4.2, 4.3, 5.4 
Income and expense subtotals, 8.1 
List of accounts, 4.3 
Killing files, 6.1 
Main Menu, 4.1 
Memo transactions. 5.4 
NEBS, 7.1 
Notes 

entering, 5.3 
printing, 8.1 

Opening balances, filing, 4.3 
Original diskette, storing, 2.2, 9.1 
Payee, 5.2, 5.4 
Payor, 5.4, 5.5 
Printouts 

how of ten lo make, 8.1 
where to storo, 2.2, 8.1 

Printer 
null characters fur, 3.1 

· RS-232C option, 2.1. 3.2 
TRS-232C option, 2.1, 3.2 

Pro-rata loop, 5.2 
Program description, 11.1-11.3 
Program diskette(s), 2.1 
Report binder, 2.2. 8.1 
Reset button, 3.1 
System initialization, 3.1 
Tax deductible items. flagging, 8.1 
TDOS, 2.1 
Technical support, 11.3 
Transaction 

cash. 5.3 
memo, 5.1, 5.3-5.4 
number, 5.1 
pro-rating, 5.2-5.3 

Transaction entry 
checks. 5.2-5.3 
deposits. 5.4-5.5 

Utilities, 4.1 
Visicalc, 10.1 
Window envelopes, 7 .1 
\\!rite-protect tabs, 2.1, 2.2 




